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Thank you for your interest in Hopscotch Preschool. Please find enclosed a prospectus and 
registration forms for you to complete should you wish to apply for a place. 
 
ADMISSIONS 
Our Pre-school warmly welcomes all children and their families. We will discuss your child’s individual 
requirements with you and pride ourselves in our provision for children with additional needs. 
 
Registration 
Registration is for children from 3 months up to school age. Places will be allocated on a first come 
first served basis. You will be invited to visit with your child before starting at Pre-School and will visit 
you and your child at home if you wish. 
 
Our setting aims to: 

 Provide high quality care and education for children primarily below statutory school age; 
 Work in partnership with parents to help children to learn and develop; 
 Add to the life and well-being of its local community; and offer children and their parents a 

service that promotes equality and values diversity. 
 
We aim to ensure that each child: 

 Is in a safe and stimulating environment; 
 Is given generous care and attention, because of our ratio of qualified staff to children as well 

as volunteer parent helpers; 
 Has the chance to join with other children and adults to play, work and learn together; 
 Is helped to take forward her/his learning and development by being helped to build on what 

she/he already knows and can do; 
 Has an allocated key person who makes sure each child makes progress in line with the 

National Curriculum and is the main point of contact for parents. 
 Is in a setting that sees parents as partners in helping each child to learn and develop; and 
 Is in a setting in which parents help to shape the service it offers. 

. 
Hopscotch Pre-School is a member of the Pre-School Learning Alliance. We are registered with 

OFSTED as part of the nursery education grant scheme. 
 

The management of our setting 
 

 
 
 

Lorraine Clark 
Preschool Director 
Designated safe guarding officer  
Special Educational Needs Lead  
               
 
 

 
 
 
 

 
Nicky Hornsby 
Preschool Director 



 

Fees 
The Preschool is a Community Interest Company. It is a non-profit making company which aims to 
provide low-cost, high-quality childcare for local families. 
 
As a Community Interest Preschool, we aim to keep our fees as low as possible and any profit raised is 
fed back into the Pre-school for equipment and resources. 
 
From September 2023 our session rates are as follows 
 
 

Breakfast club 8am-9am £7.85 

AM session 9am-1pm £30 

PM session 1pm-4pm £22 

Preschool day 9am -4pm £48.50 

Day session 8am -6pm £67.50 

Additional hours 4pm-5pm £7.85 

Additional hours 5pm-6pm (tea included) £7.85 

*Note –Hopscotch is closed bank holidays and for 2 weeks over the Christmas period. 
 
Invoices are sent by email around the 18th of the month prior and are to be paid on the 1st of every 
month. 
 
Uniform 
Uniform is optional. If you would like to purchase our embroidered polo shirt or jumper, they are 
available to purchase from the office.  

 
 



 

Our Classrooms 
 
Little Raindrops  
 
The Little Raindrops room is designed for babies aged from 3 months old to two years old and is 
equipped with resources and equipment suitable for this age. During your child’s time with us we will 
aim to follow your baby’s home routine whilst promoting their development in a safe, loving and 
nurturing environment.  
 

 
 
 
 
Rainbow Room 
 
The Rainbow Room is specifically designed for our younger children aged from 2 to 3. 
This classroom is equipped with resources which are completely safe for children of this age.  
The Rainbow room operates a free play session with carefully planned activities led by very 
experienced staff who will tailor the play to support your child's learning. 
We believe that children learn most successfully when they are interested in the activity they are 
doing. We therefore plan a very detailed curriculum based upon each child's current interest and 
developmental stage. 
Children have access to the large outside area at all times. The outside area is covered in a rubber 
soft play surface making it extremely safe and is totally secure. 
 
 

 
 
 
 



 

The Sunshine Room 
 
The Sunshine Room is specifically designed for our older children aged from 3 to 5 who are preparing 
to go to School. 
This classroom is equipped with resources tailored to a slightly older age group than the Rainbow 
room. In the Sunshine room in preparation for School, children are encouraged to become more 
independent such as putting on their own coat to go outside or pouring their own drinks. 
The Sunshine room also operates a free play session with carefully planned activities led by very 
experienced staff who will tailor the play to support your child's learning but additionally have a more 
structured carpet time focusing on Phonics and listening skills. 

 
PRACTICES AND ROUTINE 
 
Clothing 
During play, your chid will be taking part in a variety of activities, including messy and outdoor play. 
We do provide protective clothing for the children when they play with messy activities however, we 
cannot guarantee that your child will not get dirty and it is important that children do not worry 
about this. We encourage children to gain the skills that help them to be independent and look after 
themselves. These include taking off and putting on of both aprons and outdoor clothes. Clothing 
that is easy for them to manage will help them to do this.  
Please dress him/her appropriately for play. Heeled shoes and flip flops can restrict movement and 
can be dangerous as can jewellery and long skirts.  
 
It is advisable for your child to wear clothing suitable for the weather at the time.  We encourage the 
children to go outside for regularly whatever the weather so please leave a coat and Wellington 
boots/outdoor shoes during the Autumn and Winter terms. 
Any clothing that is likely to be taken off during the day including hats and coats should be clearly 
named. Please protect your child with sun cream and a hat in the summer. Cream must be applied 
at home before the child arrives at school although if children are attending all day, we will re-apply 
sun cream several times during the day. This must be from a named bottle which is brought in from 
home and given to a member of staff. 
 
Snack time 
Drinking water is available to children at all times. Mid-morning and mid-afternoon children will help 
prepare the healthy snack options for the group along with either milk or water.  
 
Teeth Cleaning 
All children in the Rainbow and Sunshine Rooms who stay with us for lunch are provided with their 
own toothbrush every term and brush their teeth after they have finished eating. Children who have 
teeth in the Little Raindrops Room also clean their teeth after lunch. 
 



 

Creations 
Your child’s amazing creations will be put in their drawers. Please take time to praise your child and 
show them that you value their efforts.  
 
Toilets/ toilet training 
Children have free access to dedicated toilets as they need. We offer and give help if requested.  
We also encourage washing hands as routine after toileting. If your child is still in nappies or in the 
process of learning to use the toilet, please bring a named bag containing nappy changing supplies 
and a change of clothes. Nappies are changed using our specialist changing unit not on the floor 
and recorded daily. 
 
Child Protection 
We are legally obliged to inform Children’s Services of any concern we may have that a child may 
be neglected, at risk or has been abused. The safety of children is paramount and may include a 
duty to share confidential information with others involved in protecting children. 
All of our staff have attended Safeguarding training and are aware of Child Protection Procedures.  
 
The Manager, Lorraine Clark, is our designated Children’s Safeguarding Officer with enhanced 
training and experience in Child protection. Nicky Hornsby is the Deputy Safeguarding officer. 
All staff are bound by a confidentiality agreement. 
 
CHILDREN'S DEVELOPMENT AND LEARNING 
Children start to learn about the world around them from the moment they are born. The care and 
education offered by our setting helps children to continue to do this by providing all of the children 
with stimulating activities that are appropriate for their age and stage of development. 
 
The setting provides a curriculum for the foundation stage of education. This curriculum is set out in a 
document, published by the Qualifications and Curriculum Authority and the Department for 
Education and Skills, called Curriculum Guidance for the Foundation Stage. We follow this guidance. 
 
The guidance divides children's learning and development into seven categories 
These are separated into Prime areas of learning and Specific areas of learning  
 
Prime areas are those which develop more quickly and are fundamental throughout the curriculum. 
They are; 

 Personal, social and emotional development; 
 Communication and language development; 
 Physical development 

 
Specific areas grow out of the prime areas. They include essential skills and knowledge for children to 
participate successfully in society. They are: 

 Mathematical development 
 Understanding of the world 
 Literacy 
 Expressive arts and design. 

 
We record the children’s progress through the Foundation stage and communicate this information 
to their new school when they move to reception.  
 
Personal, Social and Emotional Development 
This area of children's development covers: 

 Having a positive approach to learning and finding out about the world around them; 
 Having confidence in themselves and their ability to do things, and valuing their own 

achievements; 



 

 Being able to get on, work and make friendships with other people, both children and adults; 
 Becoming aware of - and being able to keep to - the rules which we all need to help us 
 To look after ourselves, other people and our environment; 
 Being able to dress and undress themselves, and look after their personal hygiene needs; and 

being able to expect to have their ways of doing things respected and to respect other 
people's ways of doing things. 

 
 
Communication and Language 
This area of children's development covers: 

 Being able to use conversation with one other person, in small groups and in large groups to 
talk with and listen to others; 

 Adding to their vocabulary by learning the meaning of - and being able to use - new words; 
 Being able to use words to describe their experiences; 
 Getting to know the sounds and letters that make up the words we use; 

 
Literacy 

 Listening to - and talking about - stories; 
 Knowing how to handle books and that they can be a source of stories and information; 
 Knowing the purposes for which we use writing; and 
 Making their own attempts at writing. 

 
Mathematics 
This area of children's development covers: 

 Building up ideas about how many, how much, how far and how big; 
 Building up ideas about patterns, the shape of objects and parts of objects, and the amount 

of space taken up by objects; 
 Starting to understand that numbers help us to answer questions about how many, how much, 

how far and how big; 
 Building up ideas about how to use counting to find out how many; and 

being introduced to finding the result of adding more or taking away from the amount we 
already have. 
 

Understanding the World 
This area of children's development covers: 

 Finding out about the natural world and how it works; 
 Finding out about the made world and how it works; 
 Learning how to choose - and use - the right tool for a task; 
 Learning about computers, how to use them and what they can help us to do; 
 Starting to put together ideas about past and present and the links between them; 
 Beginning to learn about their locality and its special features; and 

learning about their own and other cultures. 
 
Physical Development 
This area of children's development covers: 

 Gaining control over the large movements that they can make with their arms, legs and 
bodies, so that they can run, jump, hop, skip, roll, climb, balance and lift; 

 Gaining control over the small movements they can make with their arms, wrists and hands, so 
that they can pick up and use objects, tools and materials; and learning about the 
importance of - and how to look after - their bodies. 

 
Expressive Arts and Design 
This area of children's development covers: 

 Using paint, materials, music, dance, words, stories and role-play to express their ideas and 
feelings; and  



 

 Becoming interested in the way that paint, materials, music, dance, words, stories and role-
play can be used to express ideas and feelings. 

 
Play helps young children to learn and develop through doing and talking, which research has 
shown to be the means by which young children think. Our setting uses the early learning goals to 
plan and provide a range of play activities which help children to make progress in each of the 
areas of learning and development. In some of these activities’ children decide how they will use the 
activity and, in others, an adult takes the lead in helping the children to take part in the activity.  
In all activities information from the early learning goals has been used to decide what equipment to 
provide and how to provide it. 
 
Parent Partnership 
We work very closely with Parents and your child’s new school during the school year to support the 
transition to their new school. 
We record children’s learning using Evidence for Learning. This is an EYFS programme which enables 
Parents to view their learning journey, comment on their learning and send us those special moments 
that are captured at home.  
You will be sent an email inviting you to login and an initial password to get you started. 
 
Working together for your children 
In our setting we maintain and often exceed the ratio of adults to children that is required by the 
Statutory Guidance.  
Children over 3 1:8 
Children under 3 1:4 (1:5 from September 2024) 
Children under2       1:3 
 
We also have volunteer parent helpers where possible to complement these ratios. This helps us to: 

 Give time and attention to each child; 
 Talk with the children about their interests and activities; 
 Help children to experience and benefit from the activities we provide; and allow the children 

to explore and be adventurous in safety. 
 
How parents take part in the setting 
Our setting recognises parents as the first and most important educators of their children.  
There are many ways in which parents take part in making the setting a welcoming and stimulating 
place for children and parents, such as: 

 Exchanging knowledge about their children's needs, activities, interests and progress with the 
staff; 

 Helping at sessions of the setting; 
 Sharing their own special interests with the children; 
 Helping to provide, make and look after the equipment and materials used in the children's 

play activities; 
 Being part of the management of the setting; 
 Taking part in events and informal discussions about the activities and curriculum provided by 

the setting; 
 Joining in community activities in which the setting takes part; and 
 Building friendships with other parents in the setting. 

 
Helping at the session enables parents to see what the day-to-day life of the setting is like and to join 
in helping the children to get the best out of their activities.  
Parents can offer to take part in a session by sharing their own interests and skills with the children.  
We welcome parents to drop into the setting to see it in session or to speak with the staff. 
 
 



 

 
Key persons and your child 
Our setting has a key person system. This means that each member of staff has a group of children 
for whom she/he is particularly responsible. Your child's key person will be the person who works with 
you to make sure that what we provide is right for your child's particular needs and interests.  
When your child first starts at the setting, she/he will help your child to settle and throughout your 
child's time at the setting, she/he will help your child to benefit from the setting's activities. If you 
would like to speak to your key person at any time please just ask. 
 
The setting's timetable and routines 
Our setting believes that care and education are equally important in the experience which we offer 
children. The routines and activities that make up the session/day in the setting are provided in ways 
that: 

 Help each child to feel that she/he is a valued member of the setting; 
 Ensure the safety of each child; 
 Help children to gain from the social experience of being part of a group; and provide 

children with opportunities to learn and help them to value learning. 
 
Policies 
Copies of the setting's policies are available to read at any time. Please ask a member of staff if you 
wish to borrow a set to read. There is also a complete set of policies on our website. 
 
The setting's policies help us to make sure that the service provided by the setting is a high quality 
one and that being a member of the setting is an enjoyable and beneficial experience for each 
child and her/his parents. 
The staff and parents of the setting work together to adopt the policies and they all have the 
opportunity to take part in the annual review of the policies. This review helps us to make sure that 
the policies are enabling the setting to provide a quality service for its members and the local 
community. 
 
Behaviour Management 
Managing children’s behaviour is done on a one-to-one basis, by talking calmly with the child, 
explaining the reasons why a particular behaviour is not acceptable, and if necessary, remove them 
from the immediate situation in line with our behaviour policy 
 
Special needs 
We welcome all children to Hopscotch regardless of their physical or educational needs. We have a 
dedicated team of staff committed to ensuring inclusive practice for ALL children and their families. 
We have a designated Special Educational Needs Co-ordinator (SENCo).  
Please speak to either the SENCo or the Pre-school Manager if you would like to discuss any concerns 
you have. The setting works to and supports the requirements of the Equality Act 2010 
 
Starting at our setting 
The first days 
We want your child to feel happy and safe with us. To make sure that this is the case, the staff will 
work with you to decide on how to help your child to settle into the setting.  
The setting has a specific policy surrounding helping children to settle into the setting which is 
available to view on our website or in the porch.  
 
If you would like to come with your child for a settling in session, please let us know. 
 
We hope that you and your child enjoy coming to Hopscotch Pre-school and that you both find 
taking part in our activities interesting and stimulating.  



 

The staff are always ready and willing to talk with you about your ideas, views or any questions you 
may have. 
If you would like to visit us, please call the Pre-School to arrange a convenient time or just call in! 
 
More information is available at www.hopscotchpreschool.co.uk. 

 

   


